MUHACTEPCTBO [IPOMBIIIJIEHHOCTU Y TOPI'OBJIX TBEPCKOM OBJIACTHU
I'OCYJIAPCTBEHHOE BIOJPKETHOE ITPO®ECCHUOHAJIBHOE OBPA3OBATEJIBHOE
YUPEXJIEHUE
TBEPCKOM TOPTOBO-PKOHOMWYECKWHN KOJIJIEK

(T'BITIOY «TBepcKOH TOProBO-3KOHOMHHECKHH KOJLIEIK )

PaccMoTpeHo Ha 3acelaHuu r ~ YTBEPXJAIO
Coseta TBepcKOTo TOProBO- 78 “Hapexrop [BIIOY «Tsepckoro
SKOHOMHUYECKOT0 KOJIIEIKA A

ITpotokoi Ne 2

ot «28» deBpansa 2022 r

O [IPUEMHON KOMUCCHUHA

Hacrosimee [Tonoxenue roCyJIapCTBEHHOTO OIO/1)KETHOTO
IPO(ECCHOHANLHOTO  00pa30BaTeNbHOTO  yUpexneHus «TBepcKodl  TOProso-
skoHOMUuUeckuil komnemk» (mamee B Texcre IBIIOY «TBepckodn TOproBo-
SKOHOMMYECKHH KOJIeK») paspabOTaHo B COOTBETCTBUH CO CICAYIOLINMHU
TIOKyMEHTaMHU:

- ®epepanpHOro 3akoHa ot 29 mekabps 2012 1. N 273-®3 "O6 obpasoBaHHU B
Poccuiickoii @enepanun’

- Tlpmkaza Munob6puayku Poccun ot 14.06.2013 N 464"06 yrBep)ICHUH
[Topsiika OpraHuW3allid KW OCYIIeCTBIEHHMsS 00pa3oBaTeNbHOU MAESATENBHOCTU I10
06pa3oBaTeNbHEIM IIPOTPAMMaM  CpeIHero IpodeccHoHanbHOro obpasoBaHus"
(3apeructpuposato B MuHnrocte Poccun 30.07.2013 N 29200)

- Tlpuxasa Munucrepcra npocsemenus PO or 02 centsbps 2020 r. N 457
"O6 yTBepxkaenun Ilopsaka mpueMa Ha OOydeHHe IO 00pa3oBaTEIbHBEIM
TIpOrpaMMaM CpeIHEro mpodecCHOHaIBHOro 00pa3oBanus” (3aperucTpUpOBAHO B
Mumntocte P® 06 Hos6ps 2020 r. Peructpaumonssiit N 60770);

- Ycraa I'BITOY TBepckoro ToproBo-sKOHOMHYECKOI0 KOJUISKa



1. OBIIMUE ITOJIOKEHUSA

1.1.TlpuemHass KoMHCCHUSI CO37aeTcsl Il OpraHu3anuu MpodhecCuoOHAIbHO-
OPUEHTAIIMOHHOW  paboThl  cpelud  TOCTYMAIOIIUX, OpraHu3alid Mpuema
JOKYMEHTOB U 3a4MCIICHUs B COCTAB CTYAEHTOB rpaxxaaH Poccuiickon denepanny,
WHOCTPAHHBIX IpakaaH, JIUIl 0€3 rpak/1aHCTBA.

12 Tlpuemuas xomuccus ['BIIOY «TBepckoil TOProBO-35KOHOMHUYECKUI
KOJUIE/DK» — oOecrieyrBaeT CcoOJIOJIEHHEe MpaB TIpaxaaH Ha oOpa3oBaHuE,
yctaHoBlIeHHbIX KoHcTutynmen Poccuiickon @Penepanuu, 3aKOHOAATEIBCTBOM
Poccuiickoit denepanyiu, TJIACHOCTA U OTKPBITOCTH TPOBEJCHUS BCEX JTAlOB
npuema.

1.3. TlpueMHast KOMHUCCHS B CBOEH pabOTe PYKOBOJICTBYETCS:

-3akoHoM Poccuiickoni ®eneparnuu «O6 o6pazoBanum» oT 29.12.2012 1. Ne
273-D3;

- " Ilopsinkom mpuema Ha oOydeHHE MO 00pa30BaTENbHBIM IpOrpaMmam
cpenHero mnpodeccuoHANbHOrO oOpa3oBaHuA", yTBepxkaeHHbIM [Ipukazom
MunnctepctBa mnpocBenienus P® ot 02  ceHtabps 2020r. N 457

(3apeructpupoBano B Muntocte PD 06 Hos0ps 2020 r. PerucrparmoHHBIN
N 60770);

- IlpaBuniamu npuema B I'BIIOY «TBepckoro TOproBo-3KOHOMUYECKOTO
koJuteka» Ha 2022-2023 yaeOHblii oI,

- YcraBom I'BIIOY «TBepckoro ToproBo-3KOHOMHYECKOTO KOJIIEIKA»;

- UHBIMH HOPMATHBHBIMU aKTaMH, W3/1aBa€MbIMH OpraHamMu YyIpaBJiICHUS
obpazoBanuem PO,

- UHBIMU TOKYMEHTAaMH, YTBEPKIACHHBIMU JTUPEKTOPOM KOJIIEKA.

1.4. Cpok noJHOMOYHUN MPUEMHOU KOMUCCHUU COCTABIISIET | ro.
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2. COCTAB IPUEMHOM KOMUCCHUH

2.1. CocrtaB mpueMHONW KOMHCCUHU YTBEP)KIAeTCs TMPUKA30M JUPEKTOpa
KOJUIEJIa, KOTOPBIN ABJIAETCS MpeceaTeIeM MPUEMHON KOMUCCHUU.

2.2. llpencenarenb NpUEMHONW KOMHCCHH PYKOBOJUT BCEH AESITENBHOCTHIO
NPUEMHOW KOMHCCHUU, HECET OTBETCTBEHHOCTb 3a BBINOJIHEHHWE YCTAHOBIIEHHBIX
KOHTPOJBHBIX 1P TMpueMa, 3a COOJIIOJICHHE 3aKOHOJATENIbHBIX AaKTOB H
HOPMATUBHBIX JIOKYMEHTOB 110 (OPMUPOBAHUIO KOHTHUHIEHTa CTYICHTOB,
ornpeensieT 005S3aHHOCTH WICHOB TPUEMHON KOMUCCUH KOJIJIEIKA.

2.3. B cocraB mnpueMHON KOMHCCHUM TakKKe BXOJIAT: 3aMECTUTEIhb
IUpeKTopa 1Mo y4yeOHOW pabdoTe, 3aMecTUTeNb Mpejcenaress, OTBETCTBEHHBIN
CEKpeTapb, CEKpEeTapu U TEXHUYECKUE CEKPETapH.

2.4. PaboTy npueMHOI KOMUCCUU U JACJIONPOU3BOJICTBO OPraHU3YeT

OTBETCTBEHHBIN CEKpeTaph, padOTAIONINI Ha MOCTOSTHHOW OCHOBE B T€UEHUE
BCEro yueOHOTO Troja.

2.5. OTBETCTBEHHBIN CEKPETAPh:

- OCYIIECTBISIET TUJIaHUPOBaHUE, MHPOPMALMOHHYIO U MPOQeCcCHOHAIBHO-
OpPHEHTAIMOHHYIO pabOTy MPUEMHON KOMUCCHUH;

- TOTOBUT HOPMAaTUBHbBIE JOKYMEHTBHI, IPOEKThl MPHUKA30B JAUPEKTOPA,
Kacaroluecs: padoThl IPUEMHON KOMHUCCHH;

- KOHTPOJIUPYET MPABUIBHOCTh 0(OPMIICHHS TOKYMEHTOB MOCTYNAIOIINX;

- IPOBOJAUT JIMYHBIM mpueM U coOeceoBaHUE C MOCTYMHAIOIIUMU U HUX

POIUTEIISIMH.

3. OPTAHM3AIIUA PABOTBI U JAEJOIIPOU3BOACTBA
INPUEMHOM KOMUCCUHN
3.1. Opranmzanus pabOThl TMPUEMHOM KOMHCCHH U JIETOMPOM3BOJICTBA

JOJDKHAa oOecreunBaTh CO6J'IIOI[€HI/IG IIpaB JIMYHOCTH " BBIITOJIHCHUC



rOCY/IapCTBEHHBIX TPEOOBaHWN K TIpHEMYy B 0O0pa30BaTCIbHBIC YUPESKICHUS
cpeaHero npohecCUOHAIBHOTO0 00pa30BaHUS.

3.2. PenieHus-npueMHON KOMUCCUU O(DOPMIISIOTCS MPOTOKOIAMH, KOTOPbIE
MOJMKUCHIBAOTCS TIPEJCcenaTe]IeM W OTBETCTBEHHBIM CEKpPETapeM IPUEMHOMN
KOMUCCHH.

3.3. Pemenus MIPUEMHOU KOMHUCCHHU MPUHUMAIOTCS IIPOCTHIM
OOJBIIMHCTBOM T'OJIOCOB P HAJIMYMK HE MeHee 2/3 yTBep>KIEHHOTO COCTaBa.

3.4. [TIlpuemHas komuccus 3a0JarOBPEMEHHO TOTOBHT  Pa3IMYHbBIC
WHPOPMAIIMOHHBIE ~ MaTepuaibl, O0OpyAYyeT  IOMENICHUS  JJIsi  paboThI
OTBETCTBCHHOT'O CEKpeTapsi M TEXHUYECKOTo MepcoHaia, opopMiIsieT CIpaBOYHbBIE
MaTepHalibl 10 CIHEIUAIBLHOCTSIM, OOECIeYMBACT YCIOBUS JUIS  XpaHCHHUS
JTIOKYMEHTOB.

3.5. Jlo Havayma mpueMa JTOKYMEHTOB IMpPUEMHas KOMHCCHS OIpeieIseT U
0OBSBIISIET

He mo3Hee 1 Mapra:

- IIpaBuna npuema B KOJUJIETK;

- llepedeHp crenuagIbHOCTEM B COOTBETCTBMU C JIMIICH3MEW Ha IIPaBO
BEJICHUsI 00pa30BaTEIbHON JEATEIBHOCTH (C BBIJAEICHUEM (OPM IOJYyUYCHHS
oOpa3oBaHus (OYHOM, 3a04YHOH), YKa3aHHMEM OCHOBHBIX IPOQECCHOHATBHBIX
00pa3oBaTeIbHBIX MPOTPAMM  CPEeAHET0 MPOdeCCHOHATBLHOIO  00pa30BaHMS
0a3oBoil W (WIK) yriayOJICHHOW TOJATOTOBKH) U 00pa30BaHMs, HEOOXOIUMOTO IS
ocTyIuIeHus (0CHOBHOE oO1iiee, cpeaHee (rmojiHoe) obiiee oOpa3oBaHue);

He no3nuee 1 utons:

- 001Iee KOJTMIeCTBO MECT IS preMa 0 KaXKI0W CIeIUaTbHOCTH;

- KOJMYECTBO OIOJKETHBIX MECT JIJIS IPUEMa TI0 KaXKIOH CIEIUATbHOCTH;

- KOJIMYECTBO OFOKETHBIX MECT, BBIJCJICHHBIX IS IEJICBOTO IMpHUEMa I10
Ka)XJIOM CHEIHaJIbHOCTH,

- KOJIMYECTBO MECT MO KaXXJIOW CHEIUAIBHOCTH TI0 JOTOBOPAaM C OTUIATOM

CTOMMOCTH OOYyYEeHUS,



- UHQPOPMAIUIO O HAJTUYUU OOIIECKUTHUS U KOJIUYECTBO MECT B OOIIEKUTUU
JUTIS UTHOTOPOTHUX MOCTYNAIOIINX;

- o0pasell 10roBopa Jisg MOCTYMAIOIINX Ha MECTa MO JIOTOBOPaM C OTUIATOM
CTOUMOCTH OOYy4EHHUS.

3.6. B mepuon npuema JOKYMEHTOB NpPUEMHAas KOMHCCHUSI €KEIHEBHO
UHOOPMUPYET O KOJMYECTBE TMOJAHHBIX 3asBIICHUN U KOHKYpPCE, OpPraHU3yeT
(GYyHKIIMOHUPOBAHUE CIENHAIBHON Tene(OHHONW JMHUM JJI1 OTBETOB Ha BCE
BOIPOCHI MOCTYNAIOIINX B KOJIJIEXK.

3.7. Tlomaua 3asiBJIeHUS O TpUEME B KOJUICHX M JIPYTUX HEOOXOIUMBIX
JIOKYMEHTOB PETUCTPUPYETCS B CIICIIMAIIBHBIX KypHaJIax.

3.8. Ha kaxaoro mocTynaromero 3aBOAUTCA JHMYHOE N0, B KOTOPOM
XpaHSTCS BCE CIIaHHBICE UM JOKyMEHTHI. [locTymaroreMy BbIJaeTCs paciucka o
nmpuemMe JOKYMEHTOB.

3.9. Ilpu nu4HOM TIPEAOCTABICHUN JTOKYMEHTORB MOCTYHAIOMIUM TTPUEMHAs
KOMHUCCHSI WMEET IPaBO CaMOCTOSITEIbHO 3aBEPUTh KOMUU JOKYMEHTOB IO
OpUTHHAITY.

3.10 TIlpuemHass KOMHCCHUS HWMEET IPABO OCYIIECTBIATh TMPOBEPKY

JOKYMCHTOB, IIPCAO0CTABIACMBIX ITOCTYIIAIOIITUM.

4. OTYETHOCTb IPUEMHOH KOMUCCHUU

4.1. PaGoTa mpueMHOW KOMHCCHHU 3aBEPIIACTCS OTYETOM OTBETCTBEHHOTO
cekpeTaps 00 utorax npuema Ha 3acempannu [lemarornyeckoro CoBera KouemKa.

4.2. B xadecTBe OTYETHBIX JOKYMEHTOB MPH MPOBEPKE PabOTHI MPUEMHOMN
KOMUCCHH BBICTYIIAIOT:

- IlpaBuna npuema B KOJUIETK;

- JOKYMEHTBI, MOJTBEPKJIAIONINE KOHTPOJIbHbIE LUPPHI TMpuUeMa u
YCTAHOBJIEHHOE KOJIMYECTBO JIOMOJHUTENBHBIX U LIEJEBBIX MECT;

- [Tonoxenne 0 NPUEMHON KOMUCCHH,



[Iprka3 no yTBEpKIACHUIO COCTaBa IPUEMHON KOMUCCUU;
IIPOTOKOJIbI IPUEMHON KOMUCCHH,
YKypHaJbl pETUCTPALUH JOKYMEHTOB IIOCTYIIAIOLIUX;
JIOrOBOPBI HA LEJIEBYIO ITIOATOTOBKY;
JIMYHBIE J1eJ1a ITOCTYIAIOIINX;

IMMPUKA3bI O 3a9YUCJIICHUHN B COCTAaB CTYICHTOB.



