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"BEPXIAIO

A.Tl. KocaueBa

IHOJIO’KEHHUE
0 co3ganum MmoJjoae:xkHoro Meauanenrpa « TTIK-Meaua»

1. O0mme moJI0KeHUA

11 , MenuaneHTp sBiaseTcs CTpyKTypHbIM noapasaenenuem ['BIIOY  «Tepckoit
TOPrOBO-3KOHOMUYECKUH KoJute Ky (nanee - Komiemk).

1.2  Hacrosmee Ilonoxkenue ompenenseT OCHOBHBIC II€JIH, 3aJa4H, CTPYKTYpPY
MEIUALIEHTPa, MOPSIOK BCTYIUIGHHS B MEIUALCHTDP, B3aUMOJECHCTBUE €ro ¢ JApYruMHU
cTpykTypubiMu ioApazaeneHusmMu ['BIIOY «TBepckoi TOProBO-3KOHOMUYECKHI KOJUICIK),
YUPEKICHUSAMHU U OpraHu3alusIMU, IpaBa U 003aHHOCTH YICHOB MEIUALEHTpA.

1.3 MenuaneHTp B CBOEH AEATENBHOCTH pykoBoxacTByercss Koncrurynuen PO,
OenepanbabiMu 3ak0oHaMU «O0 oOpazoBaHum», «O OHMOTUOTEUHOM Jelie», HOPMATHBHBIMU
JOKYMEHTaMU 1O 00pa3oBaHUI0 M OHUOIMOTEYHOMY Jeiy, YCTaBOM KOJUIEIKa, HACTOSIIMM
[Tonoxxenuem o Menuanentpe « TTOKMenuay.

1.4 JlearenbHOCT, MeauaneHTpa OCYIIECTBISCTCA TMPU MOJAEPKKE IAUPEKTOpa
I'BIIOY  «TBepckoit TOProBO-dKOHOMHYECKUM KoOJUIEk». KoopauHanuio JesTeaIbHOCTH
MEIUAICHTPA OCYIIECTBISIET PYKOBOAHWTENh — COBETHUK JUPEKTOpPa IO BOCIHUTAHUIO H
B3aMMOJICHCTBHUIO C IETCKIUMU OOIIECTBEHHBIMU O0ObETUHEHUSIMH.




15 Mecto HaxoXJeHUs MeaualneHTtpa — TBepckas oOmacts, T. TBeps, Y.
Pesuncrpos, 1.12

2. Heam,3axaun n GyHKIUM MeaUALIE HTPA

1 Heneto npestensHocT Menuanentpa «TTOK-Menua» sBusieTcst coaercTBUE
BBIIIOJIHCHUIO ~ YCTaBHBIX  IleJied  Koyieka B o0JacTHM  KayecTBa  MOJATOTOBKHU
BBICOKOKBATU(DUIIMPOBAHHBIX KAJPOB, TOBBIIICHUH KOHKYPEHTOCIIOCOOHOCTH; IyOIHMYHOMN
nepenadyd MHGOPMAIMU O JEATENBHOCTH KOJUIEIKA, MOJOACKHOM MOMUTHKU- Y4eOHOH W
TBOPYECKOM JEATETFHOCTH 00YyUJaIoNMXCs KOJUIeka U MpeJcTaBleHre e€ B pa3In4HbIX (hopMax
U Ha Pa3IUYHbBIX IJIOMIAJKAX, a TaKk)Ke MHPOPMALMOHHAS MOIIEPKKA U OCBEIIEHHUE COLIMAIBLHO
3HAYUMBIX COOBITHN, OPraHWU3aTOpPaMH M YYaCTHUKAMH KOTOPBIX SIBIISIOTCS OOydaronmecs W
MpernoaaBaTeI KOJIIEIKA.

.2 OcHoBHbMU 3a1auaMu Menuanentpa « TTOK-Menuay» gpnstoTcs:

. CO3[JaHHE€ MAaKCHMaJbHOM BO3MOYKHOCTH  HPOSIBUTH  yYalUMHUCS  CBOM
BO3MOXKHOCTH B U30paHHON 00JaCTH JESATENBHOCTH, CO3AaTh YCIOBUS s TPO(hecCHOHATBHOTO
cCaMOOTpeeNICHUs] ¥ TIOATOTOBKM OyAylIMX KOPPECHOHJEHTOB, JUKTOPOB, ONEPATOPOB,
MOHTAKEpOB.

. YMEHHE MaKCUMAaJIbHO IPOSIBIIATh KOMMYHUKATUBHBIC U JTUJCPCKUE CIIOCOOHOCTH
(kadecTBa) B JIFOOOW CUTYAIUH.

. OBJIAJICHME OCHOBaMHM TMPUEMOB, TEXHUYECKUMHU HABBIKAMU IO CO3JaHUIO
MEeIUanpoayKTa, YMEHHEM HCIIOJb30BaTh UX B pa3HOOOPa3HbIX )KM3HEHHBIX CUTYalLIHUIX.

. MPEAOCTABICHUE YYEHUKAM U COTPYAHMKAM IIKOJbl BO3MOKHOCTH HAaXOJHUTh
MaKCUMAaJbHO MOJIHYI0 UH(POPMALIMIO 10 UHTEPECYIOLIEMY BOIIPOCY, MUCIOJIb3Ysl BCEBO3ZMOMKHbBIE
HWCTOYHUKHU;

. pacumpenre UHOOPMAIIMOHHOIO TOJS Yy4yallMMcs, OOydeHHE pPa3IMYHbIM
crioco0am rmorcka nHpopMaIuy; - 00y4eHre KOMIbIOTEPHBIM TEXHOJIOTHSIM;

. dbopMupoBaHHEe YMEHHS BBIIOJIHATH pa3IUYHBIE POJIM B Tpymnme (ormeparop,
JTMKTOP, KOPPECTIOHIEHT, (hoTorpad, MOHTaXep U JIp.).

Hns ocymiecTBiaeHuss mocTtaBieHHbIX 3afad « TTOK-Menna» BBITOMHSET CIEIYIONHME
GbyHKIUU:

. OpraHu3anusi MacTep-KJIaCCOB M HHTEHCHUBOB TSI 00YJaIOIIMXCsl, BOBICYCHHBIX B
TBOpueckuil mpouecc Memuanentpa «TTOK-Meaua», a Takxke OKa3aHUE COJCHCTBUS B
MIPOBEJICHUH YU4EOHBIX U MPOU3BOACTBEHHBIX IPAKTUK, YUCOHBIX (MPAKTHUYECKUX) 3aHITHII;

. PasnoctoponHee uHGOPMUPOBAHUE CTYICHUECKOM MOJIOAEKH IOCPEICTBOM
Pa3IUYHBIX MEIUANIPOIYKTOB OYHOTO U B OHJIAlH opmarTe;

. [IpuoOimenne K KOPIOPAaTUBHOM KyJAbType KOJUIEIXKA, COACHCTBHE B PAa3BUTHUH
YyBCTBa OOLIHOCTH BHYTPH CTYIEHUYECKOTO COOOIIECTBA;

. CopeiicTBUEe HMHTEIUIEKTYalbHOMY M TBOPYECKOMY Pa3BUTHUIO  JUYHOCTU
oOyJarorxcsi (MHTEJUICKTa, TBOPYECKHUX CIIOCOOHOCTEH ), POPMUPOBAHUIO AKTUBHOM )KU3HEHHOM
MO3UIIUH, COITUAIBHOMY U TPO(PECCHOHATLHOMY CTaHOBIIEHHUIO 00YJaIOLIXCS.



3. HanpaBJ/ieHHUs AeATEeJTbHOCTH MeIHMALIEHTPA

3.1 MCJII/IaI_IeHTp OCYHICCTBJIACT CBOIO ACATCIIBHOCTD B CIICAYIOIIUX HAITPABJICHUAX!

° Buneonpon3BoacTBO M 3BYKO3aNHMChb— CO3JaHUE BUJCOKOHTEHTa B (Qopmarte
POJINKOB ¥ CHEMKHU MEPOIIPUSATHH;

o Be6-muzaiin — pa3paboTka au3aiiHa MapKETHMHTOBOM MNPOAYKIIMHM KOJUIEIKa
(mnakatoB, OyKJIETOB, CTEHJIOB U JIp.)

L doroctyaus - GOTOChEMKa MEPONIPUATHI1, KOHKYPCOB;

° ConuanbHble CETH — CO3[JaHUE CTYJEHYECKUX IIOCTOB U «CTOPUCY», ChEMKA KIIUIIOB
U1 Meina-cgepbl KOJUIEKa;

° IlonkacTel — ayquo M BUJE03aIINCh HHTEPBbIO;

° KonkypcHas cTymust — pa3paboTka CTyIeHYeCKHX MeIna — KOHKYPCOB.

4. OpraHu3anuoHHas CTPyKTypa MeanameHnTpa

4.1. B cocTtaB MeinalieHTpa Ha JOOPOBOJILHOM OCHOBE MOTYT BXOAUThH OOYyUaloOIIMecs: BCeX
cnenuanbHocTed W KypcoB ['BIIOY  «TBepckoil TOProBO-3KOHOMUYECKHH KOJUICIK,
OCBaWBaIIe 00pa30BaTeNbHBIE MPOTPAMMBI CPEAHETO MPO(EeCCHOHAIBHOTO 00pa30BaHMs BCEX
(dhopMm 0OyueHus. Berynnenue B cocTaB MequaleHTpa OCYIIECTBIISCTCS B 3asIBUTEIILHOM MOPSIIKE
10 PELICHUIO PYKOBOJIUTEIS MEIHUAIICHTpA.

4.2. Cpok paOoThI UjieHa MEAMUAIIEHTPA B JOJKHOCTH HMCTEKAET B CBSI3U C OKOHYAHUEM
o0y4eHHs B KOJUIEIKE.

4.3. B opranu3aioHHYIO CTPYKTYPY MEIHAlleHTpa BXOIAT PYKOBOAUTEINb, 3aMECTUTENH
pykoBoauTeNs (Mpu HE0OXO0AUMOCTH ), YWIEHBI MEIUALIEHTPA, B T.4. KOPPECTIOHIEHTHL, HOT orpadml,
OIepaTOPbl, MOHTAXKEPHhI, TU3aANHEPHI.

4.4. Ha BapuaTUBHOM OCHOBE B CTPYKType MEIHAIlCHTpa MOTYT OBITh CO3JaHBL: pabouue
IpyNIbl, KOMHCCHHM, KOMHUTETBI, NPOEKTHBIE KOMAaHJbl, KOTOphIE (OPMHUPYIOTCA IO Mepe
MOSIBIICHUS U peabHOTr0O (DYHKIIMOHUPOBAHUS HAMIPABICHUS ACSITEILHOCTH.

4.5. CTpykTypy MeauareHTpa onpeaeseT pyKOBOIUTEIb MEAUAIICHTPA IO COTTIACOBAHUIO
C PYKOBOJCTBOM KOJIJIE/KA.

4.6. Pabora MenualeHTpa OCYILECTBISETCS IO IJIaHYy Ha Y4eOHBIA TOJ, KOTOPBII
yTBEPXKAaeTcsl Ha 00IIeM COOpaHUU €ro WICHOB U MPEICTABISAETCS JUPEKTOPY.

4.7. CoOpaHus cocTaBa MeIUAlleHTpa MPOBOJAATCS HE PEXE OJHOTO pa3a B MECHIL.
BHeouepenHoe 3aceraHue CO3bIBAETCS [0 WHUIMATHUBE PYKOBOJHUTENS MEAMALEHTPA WU I10
TpeOOBaHUIO HE MEHEE OJIHOM TPETH YWICHOB MeUAIEHTpA.

4.8. Pemenuss MenuameHTpa MPUHUMAIOTCS MPOCTHIM OOJIBIIMHCTBOM TroyiocoB. [lpu
PaBHOM KOJIMYECTBE PYKOBOAUTEIh MEAUALIEHTPA UMEET MPABO PEILIAIOLIETO rojoca.

5. IlpaBa u obsi3aHHOCTH pyKoBoAuTe s U WwieHoB Meauanenrtpa « TTIOK-Mena»

5.1. B nepuon nesitenpHocTH wieHsl Meaunanentpa « TTOK —Mena» nuMmeror npaso:



. [IpeanaraTs K peaan3aiiy Ha Pa3IUYHBIX YPOBHAX CTYACHUYECKHUE COIIUATIBLHO-
3HAUYMMBbIE TPOEKTHI UHPOPMAIMOHHON HANTPABIEHHOCTH, TEMBI JUIS MYyOIUKAIUNA U ChEMOK,
uaeu no pazputuio Mennanentpa « TTOK-Menunay;

. [TpuBnekath 00yJarOIMXCs KOJUIeIKa IS y9acTHsl B IeATeIbHOCTH MenuarieHTpa
«TTOK-Menuay; - O0pamaThcsi K OOIIECTBEHHBIM OOBEMHEHUSM U OPTaHU3AIMSIM PA3THIHOTO
YPOBHS, CTPYKTYPHBIM TOJpa3JeJCHUsIM KOJUIe[Ka 3a MaTEepUaJIbHOM, TEXHUYECKOW,
OpraHW3aIMOHHOM MOAIEPKKON M He0OXoIuMon nH(opMaluei mo KypupyeMbiM MeuaneHTpoM
«TTOK-Menuay» Bormpocam;

. _INoBbmiate mpodeccruoHanbHbIE YMEHUS U HABBIKH, YHACTBYS B MEPOMPUSTUSIX
TOPOJCKOI0, PETHOHAIBHOTO, BCEPOCCUIICKOrO M MEXIYHapOAHOIO YPOBHS (KOH(EPEHIUSX.
KPYIJIBIX CTOJIaX, MacTep-Kiiaccax, 00yJaronmx IUIOIAIKaxX U Jp.).

5.2 O6513aHHOCTH PYKOBOJIUTENSI MEAHAIICHTPA:

o COCTaBJIEHUE KAJICHAAPHOIO IJIaHa PabOThl MEANALIEHTPA;

o OpraHu3allys U IPOBEICHUE 3aCEJaHUI MEJUALIeHTPa;

o YTBEPXKACHUE IUIAHOB U KOOPAMHALUA padOThl MEINALIEHTPA;

o pacnpesieneHre OOsi3aHHOCTEH M IMOPYYEHHMM Ccpeayd WIEHOB MeEAMALeHTpa I0
BBIIIOJTHEHHIO YTBEPKAEHHBIX TJIaHOB pabOoThI, MO MOATOTOBKE MEPOIPUSATHH;

o KOHTPOJIb UCIIOJIHEHUS IJIAHOB Pa0OThI, TBOPUECKUX 3aJaHUN U MHANBUYAJIbHBIX
IIOPY4YECHUH;

. HEIOCPEICTBEHHOE PYKOBOJCTBO MEIUALICHTPOM;

. pacrpeneneHue GyHKIIMOHAIBHBIX 00s3aHHOCTEHN WICHOB MEMALICHTPA;

. uHpopMHUpOBaHHME O JEATENBHOCTH MeauaneHTtpa pykosojactBa ['BIIOY
«TBepckoil TOProBO-3KOHOMHUYECKHM KOJIIEIKY;

o IOJrOTOBKA M XpaHEHUE BCEX HEOOXOIUMBIX JOKYMEHTOB, KacaroUMXCs
JESTEIIbHOCTU MEIMALIEHTPa;

o BBIIIOJTHEHUE MHBIX (DYHKIMH Ul  JOCTMXKEHMs 3aJad, CTOSAIMX Iepes
MEIMALEHTPOM.

5.3 O6s3anHOCTH WieHOB MeauaieHTpa « TTOK-Mennay:

° Bemonnsate miian pabotst Meananentpa « TTOK-Menuay.

o Ocgemarh 1 aHOHCUPOBATh COOBITHS, TPOBOJUMBIE B KOJIIEKE.

° HNudopmupoBats 00yqaronmxcsi 0 CBOCH NESITETLHOCTH U MEPOTIPHSITHSX.

6. B3aummopgeiicTBHe MequaNeHTPa

6.1. Ha ocHOoBe TNpPUHLUHUIOB COTPYAHMYECTBA, B3AUMOCBS3U, KOJUIETUATIBHOCTH
MEJUAIlCHTP MOXXET B3aUMOJCWCTBOBAaTh C JAPYIMMHU CTYIEHYECKUMH OObEIUHEHUSIMH,
CTPYKTYPHBIMM MoOjApa3feieHusiMu, meauamnentpamu apyrux [10O u BO, ropoackumu CMU,
BKJIFOYAs! MOJIOJICKHBIC PEIAKIIHH.

6.2. B3aumoielicTBHE MOKET OCYIIECTBIIATHCS 110 BCEM HATPABICHUSM JCSITSILHOCTH.

6.3. MenuaieHTp MOXKET BBICTYNIATh Kak MapTHEP B MEPONPUSATHUIX, OPTaHU30BAHHBIX JIJIs
MOJIO/IC’KH TOpoia/ peruoHa.



7. OO6ecneyeHue aesATeJTbHOCTH MeTHAIlEHTPA

7.1. 1ns oGecnieueHus nesTenbHOoCTH MeananeHTpa anMuauctpanus I BIIOY «Teepckoii
TOPrOBO-?)KOHOMUYECKUHN KOJIJIEIK» MOXKET NPEeAOCTABIATh MEIUALICHTPY B 0€3BO3ME3JHOE
M0JIb30BaHUE MOMEIEHUS, CPEJICTBA CBSA3M, OPITEXHUKY M JpPyrHe HEeOoOXOAMMbIE MaTepHalbl
CpeAcTBa U 000pyIOBaHUE.

7.2. B cnyuae, eciu B I'BIIOY «TBepckoii TOProBO-3KOHOMHUUYECKHM KOJIIEIK»
OTCYTCTBYET HeoOXoaumas IJisi paboThl MeIUAIlEHTPa OPTTEXHUKA, YWICHBI MEIUAIleHTpa MOTYT
UCIOJIb30BaTh COOCTBEHHYIO OPITEXHUKY.



