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MHUHUCTEPCTBO NPOMBIIIJIEHHOCTH U TOPTOBJIM TBEPCKOM OBJACTHU

T'OCYJIAPCTBEHHOE BIOJI’)KETHOE IPO®ECCUOHAJBHOE
OBPA3OBATEJILHOE YUPEXK/IEHUE
«TBEPCKOM TOPTOBO-9KOHOMHMYECKHA KOJJIETXK>»
(TBIIOY «TBEPCKOH TOPI'OBO-3KOHOMHYECKHAN KOJLIEIXK»)

IHIPUKA3
01.09.2021r. Nel74

O nopsike NPOMYCKHOTO pesKUMa

B 1ensax mpemaynpekxIeHusl COBEPIISHNS TEPPOPUCTHUECKUX aKTOB, B PAMKaX
BBINTOJHEHNS. MEPOTIPHSITUN 10 aHTUTEPPOPUCTHYECKON 3aIlUIEHHOCTH O0OBEKTOB
o6pasoBaHus, obecriedeHrs 6€30I1aCHOCTH y4eOHOT0 IIPOLECCa.

IMPUKA3BIBAIO:

1. OCymIecTBIATh MPOIyCKHOW pEXHM B KOJNJIEDKE B COOTBETCTBHH C
urcTpykuueit «O mporyckHoM pexkume I'BIIOY «TBepckoil TOproBo-sKOHOMHUYCCKUIMA
KOJUIEIK», YTBEPKICHHOM rprukazoM 1o kosutemky (IIpmnoxenue 1).

2. Bxom crTyneHTOB B 00pa30BaTeIbHOE YUPEKICHHE Ha YUEOHBIE 3aHATHS
ocyiecTBisieTcss camoctoaTensHo ¢ 08 9. 00 Mun, 10 18 u. 00 MUHYT IIpH MPEIbSBICHIA
crynenyeckoro Owmiera (Cmyoenueckuti Ounem s619emcs OCHOBHbIM OOKYMEHMOM
obyuaoue20cs, nPedoCMAasIAIOWUM NPABO 6X00d 6 yHebHble Kopnyca KOonneoxica).

3. IlpemomaBaTensaM ¥ KypaTopaM yd4eOHBIX Ipymmn gosectd Muctpykumro «O
npornyckaoM pexuMe B ['BIIOY «TBepckod TOProBo-3KOHOMHUYECKHAN KOJUIEHK» 10
CBEJEHUS poanTesei (3aKOHHBIX IIPEICTaBUTENEH).

4. Pasmectuth Hucrpykimio «O mpormyckHoM pexxume B I'BIIOY «Tsepckoit
TOPTrOBO-3KOHOMHUYECKUH KOJUIEIK» Ha CalTe KOJUISIKa.

5. BO3IIOXUATE OTBETCTBEHHOCTH 32 KOHTPOJIb COOMIOAEHHUS MIPOILYCKHOI'O PEIKHMMA.:

- B aJMMHHCTDPAaTHBHOM KOpITyCe Ha 3aBeyIollero xo3aicTsoM Crmpkosa A.B.;

- B y4eOHO-IPOM3BOJCTBEHHON J1aboparopuy KO/UTeKa Ha 3aBEIYIOIIYIO
TEXHOJIOTHYECKUM oTaeneHueM bolikoBy B.A

- B yueOHOM Kopmyce Ne 2 Ha 3aBEIyIOIIYI0 3KOHOMUYECKUM OTACICHUEM
Kapacesy E. H.

6. KOHTpOIIb UCITONHEHHUSI [IPUKA3a OCTABIIAIO 38 COOOH.

HupekTop A.Il. Kocayesa




[Ipunoxenue 1 k mpukazy
I'BIIOY «TBepckoit
TOPTOBO-3KOHOMHUYECKUN
KOJUIE XK

Ne 174 o1 01.09.2021r,

NMHCTPYKIUSA Ob OPTAHU3ALIUU ITPOITYCKHOI'O PEXKUMA
B I'BIIOY «TBepckoil TOProBo-3KOHOMHYECKHH KOJIJIeIH»

1. OBIIUE ITOJIOKEHMNA.

Hacrosimedi HMHcTpykuued oOIpenenseTcs OpraHu3alus ¢W  HOPSIOoK
OCYIIECTBIICHUS MPOILyCKHOTO peXHMa B 3[aHUU [ 0CyHapCTBEHHOro OHOIKETHOTO
nmpodeccHoHaTEHOTO  00pa30BaTENBHOIO  yupexaeHus «IBepckoro TOprono-
SKOHOMHUYECKOTO KOJUIEKa B IIEJITX obecredeHrs 0e30IacHOCTH, IPeayIPexKASHUL
BO3MOJKHEIX TEPPOPUCTUUECKUX, IKCTPEMUCTCKUX aKIIUN U APYTUX IPOTHBOIIPABHBIX
IPOSIBIIEHUH B OTHOIIEHWH CTYAEHTOB, IIEJarOTHYECKUX PaOOTHUKOB, TEXHHYECKOIO
repcoHasIa KoJuleIKa, HHBIX JINL, IPeObIBAOIINX B KOJUIEIKE

[Tpomycknoit pexxum B [ BIIOY «TTOK» ocymectsinsgercs:

- B yueOHOe BpeMs J)KYPHBIM IT0 31aHui0 (THEBHBIM)- ¢ 084. 00 muH. mo 19
4. 00 MuH.

- B HOYHOE BpeMs, B BBIXOJHBIE U IIPa3JHUYHBIE JHH- IE€KYPHBIM 110 3JaHHUI0
(HounbIM) ¢ 18 4. 00 MuH. 10 08 4. 00 MUH.

OTBETCTBEHHBIM 3a OpraHM3aIlio U obecredeHne IPOIyCKHOIO peXxXuMa Ha
tepputopun I BITIOY «TTOK» HazHawgaeTcs IpUKa30M UHXEHep [0 6e30IIaCHOCTH

[TpomyckHOM peXyM B yueOHOE BpeMs OCYILECTBIIAETCS AEKYPHBIM 110 3[aHHUIO
I'BITIOY «TT3K»

2. OPTAHM3BAIIUA ITPOITY CKHOI'O PEXKUMA.

2.1. Ilpuem cTyaeHTOB, pa0OTHHKOB KOJJIEIKA H IIOCETHTEJIeH.

Bxoxn crymeHToB B 00pa3oBaTelbHOE YyuUpexkIeHHEe Ha ydeOHbIE 3aHATHA
ocymiecTisietcst camocroaTensHo ¢ 08 9. 00 mun, mo 19 4. 00 MumH mpH
NPENBIBIEHUN CTYIEHYECKOTO ounera (Cmyoenueckuil ounem A614eMCsA 0CHOEHbIM
O0OKYMeHmOoM 00yuarwe20cs, npeooCcmasiaiouum npaso 6xoda 6 yueOHbvle Kopnyca
Koaneoddxca). JIMYHOCTH CTYJACHTOB, NPHUOBIBIIMX HA 3aHATUA W HE HMMEIOIMX
npu  cebe CTyIeHUYEeCKUN OMIIET, YCTAHABIUBAIOTCS CEKPETAPEM YUeOHOM 4acTH.

[Menaroruueckue paborTHuku, TexHuueckuil mepcoran I['BIIOY «TTOK»,
KOHTPAareHThl TPOIYCKAIOTCS Ha TEPPUTOPHIO KoJlemka Oe3 3alich B JKypHale
pPETUCTPaLX [TOCETUTEIIEH.

ITocetuTenu (IIOCTOPOHHUE JHUIA) MMPOILyCKAIOTCA B KOJUIEIDK Ha OCHOBAaHUH
TIacriopTa WJIA MHOTO JIOKyMEHTa, YIOCTOBEPSIONIEro JUYHOCTh, C 00sA3aTesIbHOM
(uKcanuell TaHHBIX JOKYMEHTa B )KypHale PeruCTpallil MOCETUTENEH (aciopTHEIE
JaHHBle, BpeMs IIPUOBITUS, BpeMs YOBITHSA, K KOMY NPHOBLLI, LENb MOCELICHUS
KOJIIEIXA).

[Tpyd BHINOJHEHHX B 00pa30BaTEIbHOM YYPEXKICHUH CTPOUTEIBHBIX U
PEeMOHTHBIX paboT, HOIMyCK paGoduMX OCYIIECTBIAETCA IO CIHCKY MOIPSIAHON



OpraHM3allly, COTJIACOBAHHOMY C PyKOBOAMTENeM Kojulemxka. [Ipoussoictso paboT
OCYILECTBIISIETCST  1I0J]  KOHTPOJEM  CIELHalbHO  HA3HAYCHHOTO  IPHKA30M
pykoBoauTens pesctaButens aamuauctpanun [BIIOY « TTOKy,

[ToceTuTemnb, IIOCIIE 3alIUCH €r0 JaHHBIX B )KypHaJe perUCTPALUY IOCETUTEINEH,
TIepeMeIaeTCs [0 TEPPUTOPHH KOJIEXKa B CONPOBOKIEHUH PabOTHHKA, K KOTOPOMY
TIPUOBLT IOCETUTEIID.

ITpomyck mocerurerneit B 3nanue I BIIOY « TTOK» Bo Bpemst yueOHBIX 3aHATH
JIOITyCKaeTcss TONBKO C PaspelleHHs PyKoBOAWTeNs. Paboune BCTpedH pORUTEINeH
(3aKOHHBIX TIPEICTaBUTENEH) C IPENOAaBaTeNsAMHU, KypaTopaMyd MOTyT IIPOBOAUTECA
10 COTIACOBAHUIO C HUMU B Ha3HAUYEHHOE BpeMd.

[Ipoxon poxurenedl (3aKOHHBIX —IIPEICTaBUTENEH), COMPOBOKIAOIINX
CTYZLEHTOB Ha 3aHATHS U BCTPEUAIOIIIX X C 3aHATHH, OCYIIECTBIAETCs O€3 3aIUCH B
KYypHAJI ydeTa IIOCETUTENed W IpeAbABICHUs. TOKYMEHTa, YIOCTOBEPAIOIIErO
JTUYHOCTB.

[Tocile OKOHUYAHHUS BpeMEHM, OTBEJEHHOI'O IJIA BXOJa y4YaIlMXCs Ha 3aHATHUL
WM FIX BBIXOJA C 3aHATHM OTBETCTBEHHOE JIULIO (AEXKYPHBIH 110 3MaHUI0, HHXEHEP T10
6e30macHOCTH) 0053aHO IPOU3BECTH OCMOTp IIOMEINEHMH KOJUIe[Ka Ha MpeaMeT
BBISABJIEHHUS IIOCTOPOHHUX, B3PBIBOOIIACHBIX U IIOJO3PUTEIBHBIX TPEAMETOB.

Haxox/eHre CTyIeHTOB B KOJUIEIKE II0CNIe OKOHUAHHs 3aHATHH M pabouero
IHs 6€3 COOTBETCTBYIOIIEr0 pa3pelleHus afMUHICTPALINI KOJUTE/Ka 3aIpeIaeTes.

Besikass Toproeis, pekiaMa B IIOMEIIEHMAX KOJIekKa U Ha e€ TeppUTOpPHH
3arpelneHa.

2.2. OcmoTp Bemeii moceTuTeNeH

[lpy HaIMuuy y IIOCETUTENed pydHON Kiage HEXYPHBIM I10 3[aHHIO
mpezaraeT JOOPOBOIBHO IPENbIBATE CONEPKUMOE PYIHON KIIaiH.

[Tpn oOTKase NpPembSIBUTH COINEPKUMOE PYIHOH K4 IOCETUTENh HE
JIOTTyCKaeTCs B 3[JaHKUe KOJLIEKA.

B ciydae, eciii TIOCETHTENb, He NPENbIBUBIINMA K OCMOTPY PYYHYIO Kiaip,
OTKa3bIBaeTCs IIOKMHYTH 3[aHue KOJUIe/Ka IEXYPHBIH [0 37aHMIO OO Apyroe
OTBETCTBEHHOE JIUIO, OIIEHMB OOCTAaHOBKY, MH(MOPMHPYET IUPEKTOpa KOJIICIKa
(3aMecTHTeNsT IUpPEKTOpa KOJIemka) M HEHCTBYeT 10 €ro yKasaHHAM, IPH
HeOOXOMVMOCTH BBI3BIBAET HApSAM [IOJHIUK, NPUMEHSET CPEICTBO TPEBOXKHON
CHUTHAJIU3ALUY.

JlaHHBIE O IIOCETHTENSIX B 00sM3aTENPHOM IHOpsfKe QUKCHPYIOTCS B XKypHae
perucTpalyy MOCETUTENEN.

’KypHaJ perucTpaniy NOCEeTHTEJIEH.

- Ne Jata ®.1.0. JIOKyMEHT, Bpemsi| Bpems | ILlens nocemenus | Ilopmuce | [pumedanus
MOCEMIeHus | TOCETHTENS | yIOCTOREPSIOLIMH | BXOJA |BRIXOIA (Baxtepa) | (pe3ymnbTar
KomIeKa JIMYHOCTh ocMoTpa

py4HOR
KJ1a/in)
e | 2 3 4 5 6 7 8 9
»

JKypHan pericTpaluu MOCeTHTe el 3aBOAMTCA B Hadane y4eGHOro roa (1
ceHTSIOps) U BeleTcs A0 Hadala HOBOTO yueOHOro rozxa (31 aBrycra CemyrOLIETo



rojaa).

JKypHaun nomkeH ObITh IPOIINT, CTPAHHUIIB B HEM IPOHyMepoBaHbl. Ha mepsoit
CTpaHUlIe XypHala eJaeTCs 3aIlluCh O JaTe €ro 3aBeIeHHS.

3aMeHa, U3BbATHE CTPAHNUL] U3 XKypHaJla PErUCTPAIUHU OCETUTENEH 3alIpeIeHsl.

3. JOJKHOCTHBIE OBA3AHHOCTHU COTPYAHHUKOB OXPAHBI
3.1. dexXypHbId M0 31aHUIO JOJI2KEH 3HATh:
- JOJKHOCTHYIO HHCTPYKITHUIO,
- 0COOEHHOCTH OXpaHsAeMOro O0bEeKTa U MpHIETalIned K HEMY MECTHOCTH,
pacroyioKeHHe U MOpANOK paboThl  OXpPaHHO-TIOKAPHOM U TPEBOXKHOU
CUTHAJIA3ALUH, CPEACTB CBS3H, IIOKAPOTYILIEHHUs, IIpaBUia UX HUCIIOIL30BAHUS U
00CTy)KMBaHHUS,
- o0mue ycimoBUS U Mepbl MO obecnedeHHro 0e30macHOCTH O00BeKTa, €ero
ySI3BUMBIC MECTa;
- TIOPSAAOK B3aUMOJIEWCTBHS C IPAaBOOXPAHUTEIBHBIMU OpraHaMH, yCJIOBUS HU
IIpaBUJjia IPUMEHEHNUS CIIEeLCPECTB, BHYTPEHHUN PacIopsAIOK KOJUTeKa, ITpaBuiIa
OCMOTpa PYYHOU KJIaJIH.
3.2. Ha mocTy oXpaHBbI JO/IKHBI ObITh:
- TeJe(QOHHBIM anmapart, CPeICTBO TPEBOKHOW CUTHATH3AIINH,
- AHCTPYKIUS O IPaBWJIaX MOJIb30BaHUS CPEICTBOM TPEBOXKHOM CUTHAIM3AIINH;
- TenedOHBl JEXYpHBIX CITy>)XO MMpaBOOXpPaHUTEIBHBIX OpraHoB, opraHoB @CB,
'O u UC, aBapuifHO-CIIacaTeIbHBIX CITYk 0, aIMAHACTPAIINH KOJUIEIKa;
3.3. JdeKypHbIi 10 31aHUI0 00SI3aH:
- TIepe] BEIXOJOM Ha IeKYpPCTBO ocymiecTBUTE 00xox Tepputopuu [ BITOY « TTOKy,
IPOBEPUTH HAJIMYKE U UCIPaBHOCTH 000PYHOBaHHUS (COTIIACHO OIMCH) M OTCYTCTBHE
TIOBPEXKEHUN Ha BHEIIHEM OI'pakKIeHUH, OKHAX, ABEPsX;
- MPOBEPHUTH UCIIPABHOCTH PabOTHI TEXHUUECKUX CPECTB KOHTPOJISI 32 00CTaHOBKOH,
CPEICTB CBSI3W, HAJIWYWAE CPEIACTB II0XKApOTYLIEHWs, NOoKyMeHTanmuu mocrta. O
BBISIBICHHBIX HEJOCTaTKax W HapyILIEHUAX [IPOU3BECTH 3aIMCh B KypHAJE IpUeMa -
CHoa4u IeXypCTBa;
- JOJIOXUTH O MPOU3BEIEHHOW CMEHE W BBIABIEHHBIX HENOCTATKAX 3aBENYIOIIEMY
X035UCTBOM, HH)XXEHEpy 110 6e30acHOCTH, JUPEKTOPY;
- OCYIIECTBJISITh IPOIYCKHOM PEXHUM B KOJUIEIXXE B COOTBETCTBUU C HACTOSIIEH
WNucTpykuuen;
- obecreuynBaTh KOHTPOJIb 3a CKJIaJbIBaromielics OOCTaHOBKOW Ha TEPPUTOPUHU
KOJUIEIKa,;
- BBISBIIATD JIUII, TIHITAIOIIMXCS B HAPYIIEHWE YCTAHOBIIEHHBIX IIPABUII IIPOHUKHYTH
Ha TEPPUTOPHUIO KOJUIEKa, COBEPIIUTh IIPOTUBOIPABHLIE NEHCTBHS B OTHOIIECHHH
CTyIeHTOB (BOCIHMTAHHUKOB), II€JarOrM4YeCKOr0 K TEXHUYECKOIO IIepCOHAa,
HUMYINECTBA ¥ 000PYIOBAaHUS KOJIJIEIKa U IIPECeKaTh UX NEHCTBUA B PaMKaX CBOEH
KOMIIETEHIIMM. B HeoOXOAMMBIX ClydasX C IIOMOINBIO CPENCTB TPEBOXKHOM
CHUTHAJIM3AIMH II01aTh CUTHAJ ITPAaBOOXPAHUTEIBHBIM OpraHaMm, U T.I1.;



- TPOU3BOJWUTEH 00XOJ TEPPUTOPHU KOJIEIKa COITacHO YCTaHOBIEHHOMY IpauKy
06X0I0B, HO HE peke 4eM 3 pasa B JIeHB: IIepel] HadajloM y4eOHOro IIpoliecca, BO
BpeMSI TIEPECMEHBI U II0CJIe OKOHYAHHUA 3aHATHUH, O YEM JENaTh COOTBETCTBYIOLIHE
3aITUCH B XKypHAaJe.
[Tpr HEOOXOMUMOCTH OCYINECTBIATh MOIOJHHUTENILHBI OCMOTD TEPPUTOPUU U
TTOMEIIEHUHN.

npu  O0OHapy)X€HUM  IOMO3PUTENBHBIX  JIAI,  B3DPBIBOOIACHBIX  WIIH
I0ZI03PUTENBHBIX MTPEAMETOB U APYTUX BO3MOXKHBIX IIPEAMIOCHIIOK K YPE3BRIYaiHBIM
CHTyalLlUsIM BBI3BATH IOJHIINIO U TeHCTBOBATh COTTIACHO CIIyXKeOHON MHCTPYKIIUH;
- B CIly4ae MPUOBITHS JIUI AJIT IPOBEPKU HECEHHMsI OXPaHbl, OXPAHHUK, YOEIUBIIHC,
4YTO OHU UMEIOT Ha 3TO IIPaBo, IOITYCKAeT X Ha O0BEKT U OTBEYAET HA IIOCTABIICHHBIE
BOIIPOCHI.
3.4. JlexxypHbIii 10 3JaHHIO HMeEET NpaBo:
- Tpe6oBaThL OT CTYIOEHTOB, IIepCOHANA KOJUIEI)KAa H IIOCETUTENeH coOioneHus
HACTOSIIEro IIOJIOKEHHUS, TPaBUIl BHYTPEHHETO PacIIOPsIKa,;
- TpeGoBaTh HEMEIIEHHOTO YCTPAaHEHHs BLIABICHHBIX HENOCTATKOB, NPECEKaTh
TIOTIBITKY HAPYIIEHUS paclopsaAKa IHs U IIPOILyCKHOTO PEXUMA,
- IS BBITIOJHEHHs CBOMX CIIy’KeOHBIX O0OS3aHHOCTEH II0JIb30BATHCA CPENCTBAMMU
CBSI3M U APYTUM 000py0BaHUEM, IPUHAJIEKALIUM KOJUTEDKY.

Wmxenep 1o 6€3011acCHOCTH IO.A. ITetpos



